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1. O0mue nmoJIoKeHus

1.1. Hacrosimee [lonokeHre O TMOATOTOBUTENBHOM OTAENEHUH (lanee —
[TosnoxeHue) pazpaboTaHo B COOTBETCTBHHU ¢ DejiepalibHBIM 3aKOHOM 0T 29 nekabps
2012 1. No 273-®3 «O6 obpazoBanuu B Poccuiickoit ®Denepanum», YcraBoM
OI'bOY BO «Yeuenckuil rocynapcTBeHHBINH yHUBepcuTeT UM. A.A. Kansiposa»
(manee — VYHHUBEPCHUTET), MHBIMH HOPMATHBHO-NPAaBOBbIMU akTamu PO u
JIOKaJIbHBIMM HOPMATHBHBIMM aKTaMU Y HUBEPCUTETA.

1.2. TlonoxeHue ompenensieT OCHOBHbBIE LIEJH, 3a1aud, (DYHKIUH U MTOPSIOK
JIeTeIbBHOCTH TIOATOTOBUTEIBHOTO OT/ACJICHUST Y HUBEPCUTETA.

1.3. Otnenenue SIBIISIETCS aIMAHHUCTPATUBHBIM CTPYKTYPHBIM
nojipaszieieHueM Y HUBEPCHUTETA.

1.4, PyKOBOACTBO NOJAMOTOBUTENIBHBIM OTAEJIIEHUEM  OCYIIECTBIISAETCS
3aBeJIYIOIIMM, KOTOPBIH Ha3HayaeTcss Ha JOJDKHOCTH M OCBOOOXKIaeTcss OT
JIOJDKHOCTH B YCTAHOBJICEHHOM TPY/OBBIM 3aKOHOAATEIBCTBOM MOPSAAKE IIPHUKA30M
pekTopa YHHUBEpCUTETA.

1.5. O6yuyeHre Ha MOATOTOBUTENIEHOM OTAEJIEHHHM OCYILECTBISAETCS 3a CUYET
O10/DKETHBIX ACCHMIHOBaHWH deliepabHOro OrOJKeTOB, OroKeTa CyOBeKTa
Poccuiickoii @epepalini ¥ o 1oroBopaM 00 OKa3aHUH IJIaTHBIX 00pa3oBaTebHbIX
YCIIyT.

1.6. Ha o0ydeHue Ha MOArOTOBUTEBHOE OT/ICJICHUE IPUHUMAIOTCS TpaXKIaHe
Poccuiickoii (henepanuu, a Takxke HHOCTPAHHbIE Tpak/iaHe.

1.7. ITogroToBUTEIbHOE OTACIEHUE B CBOCH 1€STEIbHOCTH PYKOBOACTBYETCS
Kouncrurynueir  Poccuiickoit  ®Penepauny, denepadbHBIMU  3aKOHAMH,
HOPMAaTHBHBIMM TpaBoBbIMM akTamu [lpesupenra u IlpaBurensctBa Poccuiickoi
deepaniii, HOpMaTUBHBIMU [TPABOBBIMU aKTaMU MUHHUCTEPCTBA HAYKH U BBICIIIETO
obpaszoBanust Poccuiickoil @enepanuu, YcTaBoM YHHBEPCHUTETA, HACTOALLMM
[Tosnoxennem 1%} OpPYTUMH JIOKaJIbHBIMU HOPMAaTUBHBIMH aKTaMmH,
peryiaMeHTHPYIOIUMHI paboTy MOATOTOBUTEIBHOIO OTACICHHUS.

2. lleam n 3a1a4u OoTACJICHUS

2.1. OCHOBHBIMH LEJISIMU JIESITEJILHOCTH IMOJATOTOBUTEIIBHOTO OTAEJIEHUS
SIBIISIFOTCSL:

- TIOBBIIIEHHE YPOBHsI 001Ie00pa3oBaTeIbHON MOATOTOBKM CllylIaTelleH,
CO3/IaHUs] UM HEOOXOJWMBIX YCJIOBUM JUISl MOCTYIUIEHHUs B 00pa3oBaTeNIbHYIO
OpraHU3alHIo;

- MOJrOTOBKAa WHOCTPAHHBIX TPa)K[aH, HE BJIAJCIOIIUX PYCCKHM S3BIKOM,
UMEIOIIMX [PAaBO MOCTYIUIEHHS B BBICIINE y4ueOHbIe 3aBelleHHs], TOATBEPKIAEHHOE
COOTBETCTBYIOIIMM JIOKYMEHTOM 00 00pa3oBaHUH, K O0OYUEHHUIO Ha PYCCKOM S3bIKE
B POCCHMCKOM BbICIIEM Y4eOHOM 3aBeJeHHUH;

- KOpPEKTHpOBKa Npo0esioB B 3HAHMAX WHOCTPAHHBIX TIpaxKaaH I10
00111e00pa3oBaTeIbHLIM JUCIUILUINHAM, HEOOXOANMBIM JJIsl YCIELIHOTo 00y4YeHHUs
B YHUBEpPCHUTETE.

2.2. B 3apaun NoAroTOBUTENIBEHOIO OTAEIIEHUS BXOIST:

Tunosas opma noJioxeHHs 00 OTAENE YHHBEPCHTETA
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- OpraHu3alys U NPakTHYECKOe OCYLIECTBICHUE MOATOTOBKH CllyllaTesiel 1o
o011e00pa3oBaTe/IbHBIM ~ JTUCIUIUIMHAM  JUIsl  YCHEIIHOM  cjJauyd  eQUHOIO
roCyIapcTBEHHOTO 3K3aMeHa, BCTYMHUTEIbHBIX UCIBITAHUH, TPOBOAUMBIX BY3oMm,
JUTs TIOCTYIICHUs Ha pa3IMYHble HAIMpPABJICHUS TMOATOTOBKUA U CIIELHAJIBHOCTH
BBICIINX YYeOHBIX 3aBEeCHHUIH;

- MOATOTOBKA a0UTYPUEHTOB M3 UKCIIAa HHOCTPAHHBIX I'pa</laH K 00yUeHHIO B
BBICIIMX M CPEJHMX CIEHANN3UPOBAHHBIX yUeOHBIX 3aBeICHUAX;

- KOppeKLHs MpeJAMETHbIX 3HAHUK aOUTYpHEHTOB M3 4MClia MHOCTPaHHBIX
rpakIaH, MOJy4YeHHBIX Ha POJHOM SI3BIKE MO TPOQHITIO TTOATOTOBKH, HE0OX0IUMBIX
JUIs IPOJIOJDKEHHST 00pa30BaHMsl B POCCHICKMX BBICIIMX YUeOHBIX 3aBE/ICHUSIX;

- TOJrOTOBKAa HWHOCTPAHHBIX TIpaKAaH IO PYCCKOMY S3bIKY B 00BEMe,
o0ecTieurnBaroIieM BO3MOXHOCTE OCYIIECTBIISATE Y4YeOHYIO JIesSTebHOCTh Ha
PYCCKOM $I3bIKE M HEOOXOIUMYIO i O0lIeHUsT B yueOHO-Npo(hecCHOHANBHONW U
COLIMATBHO-KYIBTYPHOMH cepax;

- IUIAaHMPOBAaHME, OpraHU3allksi W Hay4yHO-METOoJMYeckoe obecrevyeHne
yueOHOoro mporecca;

- TpOBEJICHHE BOCIHUTATEIIBHOW M TPO(OPHEHTAHOHHOW paboTel CO
CJIyIIATEeJISIMU TIOIFOTOBUTEILHOIO OT/ICICHMS,

- pa3paboTka W BHeApeHHe Y4eOHBIX IMpOorpaMM ¥ Y4YeOHBIX ILIAHOB IO
pycckoMy sI3bIKYy Kak HHocTpaHHOMy (nanee - PKM) u obuereopernueckum
JTUCLUIIIIMHAM B COOTBETCTBHHU C HAIIPABJICHUSMH MTOATOTOBUTEIHFHOTO OT/EIECHUS
(MHXXEHEPHO-TeXHUYECKUM, €CTeCTBEHHOHAYUYHBIM, TI'yYMaHHUTapHbIM, MEIHKO-
OMOJIOTUYECKHM ).

3. (I)yHKHHH MOATOTOBHTEJABHOIO OTACJICHHSA

3.1. IloaroroBka K BCTYNMTEIbHBIM MCIBITAHUAM IS OoCcTyIuieHus B BY3
UL, HUMEIUIMX cpefHee (MoOJHOE) olmlee oOpa3zoBaHWE, a TaKKe HMEIOIIUX
COOTBETCTBYIOIIHUE JII'OTHI, YCTAHOBJIEHHBIE 3aKOHOIATENILCTBOM, 34 CUET CPEJICTB
(henepanbHOro OrOJIKETA.

3.2. Opranuzanus ¥ peanusalus ydyeOHOro mpoiiecca 1o J10n0JIHUTEIbHBIM
o01ieo0pazoBaTesbHbIM IporpamMmanm, obecreunBaroIUM MIOJITOTOBKY
MHOCTPAHHBIX I'Pa)<aH U JML 0e3 rpa)/IancTBa K OCBOCHUIO NPO(pECCHOHAIBHBIX
00pa3oBaTeNbHBIX MPOrPaMM Ha PYyCCKOM f3bIKE, B TOM UHC/IE 00yUEHHE PyCCKOMY
SI3bIKY KaK MHOCTPAHHOMY W NPO(HUIIBHBIM ITPEAMETaM.

3.3. Haznauenue mnperojiaBaresiei Juisi ocylecTBICHUs] 00pa30BaTeIbHOIO
npolecca, IMoJroToBKa JOKYMEHTOB Ha OIUIATy TPyJad, KOHTPOJb BBIIIOJIHEHUS
Harpy3KH MperoiaBaTellsiIMU IOATOTOBUTEIBHOIO OT/ACNICHHUS.

3.4. PazpaboTka M MNpejCTaBIeHUE HA YTBEPXKJIEHUE B YCTAHOBIEHHOM
nopsiike yueOHBIX IIJIaHOB, IMOJrOTOBKA W IPEJCTaBIE€HHE Ha YTBEPXKICHHE B
YCTAHOBJIEHHOM TIOpSIJIKEe pacrucaHus y4eOHBIX 3aHIATHH ¢ y4eToM TpeOoBaHMH K
OCBOGHHIO JOMOJHUTENBHBIX 0011e00pa3oBaTesbHbIX Mporpamm (IporpamMmsl
o0ecrieunBaroIIye MOATOTOBKY MHOCTPAHHBIX paKaaH M ULl 6e3 rpaXJaHcTBa K
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OCBOEHHMIO NPO(ecCUOHANbHBIX 00pa30BaTEeNIbHBIX MPOrpaMM Ha PyCCKOM f3BIKE, a
TaK)ke IpOrpaMMbl cpefHeld o00meo0pa3oBaTeIbHOM IIKOJIBI W MPOrpaMMEI
BCTYIIUTENIBHBIX UCIIBITAaHUN B BY3bI) M IPOEKTOB JIOKAJIbHBIX HOPMATHBHEIX aKTOB
YHuUBepcHUTeTAa.

3.5. IloaroroBka mNpOEKTOB TMpPHUKa30B O 3a4YHCIIEHWH, OTYHUCIICHUH
cllyliaTesied  MOATOTOBHUTENIBHOIO  OT/AENEHMs, O Ha3HAYCHWH CTHUIICHIHUU
CJlyl1aTeJIsIM [OATOTOBUTENBHOTO OTIEICHHUSI.

3.6. Metonnyeckoe obecreueHue y4eOHOro mpoiiecca Mo pycCKOMY SI3BIKY
KaK MHOCTpaHHOMY, B TOM 4YHCJI€ BHEJIpEHHE WHHOBAIIMOHHBIX TEXHOJIOTHH B
METOAUKY IpEIlolaBaHusl pyCCKOT0 fA3blKa KaK HHOCTPAHHOTO.

3.7. KoHTpoJib ycrieBaeMOCTH CllylLIaTesIeid MOArOTOBUTEILHOTO OTICICHHUS,
Ollpe/ieJIeHHE YPOBHS JOCTHKEHUs pe3yJIbTaTOB OCBOCHUS yueOHbIX IPEeIMETOB Ha
pasHbIX sTanax oOydeHMs (TeKyLIMH KOHTPOJb YCIIEBAEMOCTH, TPOMEKYTOUHAS
aTTecTallysi, UTOrOBask aTTECTALIMS ).

3.8. OkaszaHue HMH(OPMALMOHHOH, NPAaBOBOH, OpPraHU3alMOHHON W HHOM
MOAJEPKKH MHOCTPAHHBIM I'pak/laHaM M JinlaM 0e3 rpakaaHcTBa, MpHUObIBAIOIIAM
B YHHBEpPCUTET ¢ LEIbI0 00yUYEHHs 10 AONOIHUTENBHBIM 00111c00pa3oBaTeIbHbIM
nporpammam, oOecrneduBarolMM MOArOTOBKY WHOCTPAHHBIX TpaxkJaH W JHI 0e3
rpa’kJjaHCTBa K OCBOCHHUIO NpPo(ecCHOHANBLHBIX 00pa30BaTeIbHBIX MPOrpaMM Ha
PYCCKOM $I3bIKE, COJIEMCTBHE UX COLMOKYJILTYPHOH aJarTaiuy.

3.9. BzaumopeicTBHE C OTHEIOM MEXJIyHapOJHOr0 COTPYIHHUYECTBA II0
paboTe ¢ MHOCTPAHHBIMH O0YUAIOLITAMHCS.

3.10. B3aumopeiicTBue ¢ (pakyJbTeTaMH U HHCTHUTYTaMH Y HUBEPCHTETA 10
BOIIPOCaM OpraHHu3alvd NMPOoQOPUEHTALMOHHBIX MEPOIPUITHI 11 00yJaroIHXCsI
MOJATOTOBHUTENEHOTO OT/IEJIEHHSI.

4. HO[)HL’(OK AesITEJIHOCTH U PYKOBOACTBO OTAC/JICHHEM

4.1. CtpykTypa M WITaTHas YUCIEHHOCTb IOATOTOBUTEJILHOTO OTACICHHS
OTpEENAIOTCs  JACHCTBYIOLIEH OpPraHU3allMOHHON CTPYKTYpOH H IUTAaTHBIM
pacrnucaHueM Y HUBEpPCUTETa

4.2. TlonroroBuTeNbHOE OT/AENEHHE CcO3/1aéTcsi U pachOpMUPOBBIBAETCS B
COOTBETCTBMM C OpPraHU3alMOHHOW CTPYKTYpOHM M IUTATHBIM pacnucaHUuEM
YHuBepcuTeTa, B MOPSJIKE, ONpPEAEIEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIhCTBOM
Poccuiickoit @enepauuu 1 YcraBoM Y HUBEPCHUTETA.

4.3. TlogpasjeneHueM  HENOCPEJCTBEHHO  PYKOBOJUT  3aBeAyIOLIHi

[10/IFOTOBUTENIBHBIM OTJEJICHUEM (J1ajiee — PYKOBOJUTEND).

4.4. PyxoBojuTenb OCYILECTBISET CBOM IpaBa W OO0S3aHHOCTH IO
opraHuzaluu  paboThl MOArOTOBUTEIBHOTO OTHEJEHHS W HECeT IOJIHYIO
OTBETCTBEHHOCTb 3@ JIOCTHIKEHWE LieJiel, BBIMOJTHEHWEe 3a7ad W (QyHKIIHH,
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MpeJyCMOTPEeHHBIX HactosmuM [lonojkeHueM, 3a coOJrojieHue (PUHAHCOBOM,
JIOTOBOPHOM M UCIIOJIHUTEJIBCKON AUCLMILIMHEL.

4.5. B mepuon OTCYTCTBUSI PyKOBOAMUTEIS MOATOTOBUTEILHOIO OTIEICHHS
ero 00s3aHHOCTH UCIOJIHSIET JIMLO, HA3HAYEHHOE IIPUKAa30M PEKTOPa YyHHBEPCHTETA,
KOTOpOe IMpUOoOpeTaeT MpaBa M HECET OTBETCTBEHHOCTb 3a HEHCIIOJIHEHHWE WU
HeHa Iexalee UCIOJIHEHHE BO3JIOJKEHHbIX Ha Hero 00A3aHHOCTEH.

4.6. Cpoxu 00ydeHMs Ha OJArOTOBUTEIIEHOM OTAEIIEHHH PETJIAMEHTUPYIOTCS
HOPMATHBHBIMK MPAaBOBLIMU akTamu Pocculickoit @enepaiiuu, peryivpyromuMA
BOTPOCKHI (DYHKIIHOHUPOBAHHUSI, PA3BUTHS M (pUHAHCUPOBaHMsI PO(ECCHOHATBHOTO
00pa3oBaHusi, OpraHu3alii U OCYILECTBICHHs MIATHBIX 00pa30BaTENILHBIX YCIIyT,
MHBIMU HOPMAaTUBHBIMHU aktamu Poccniickoit @enepanuu B obnactu obpasoBaHus,
HayKH, a TaK)K€ B COOTBETCTBHH C JIOKAJIbHBIMH HOPMATHBHLIMH IIPABOBBIMH aKTaMH
YHuBepcurera.

4.7. Jlpyrue BONPOCHl AEATEIBHOCTH IIOATNOTOBHUTEILHOTO OTIEICHUS, He
npe/lyCMOTpeHHble JaHHBIM llomolkenueM, pewiaroTcs B COOTBETCTBHHU €
3aKoHojiaTellbcTBOM Poccuiickoit @enepauuu, JIOKaJIbHBIMA HOPMaTHBHBIMU
aKTaMH Y HUBEpCHUTETA.

5. 3akaouuTebHbIE MOJOKEHH

5.1. PabOTHUKH TMOJATOTOBUTEIBLHOIO OT/EIEHUs HECYT OTBETCTBEHHOCTD 3a
HEUCIIOJIHEHHE WJIM HeHaJyleXxalllee UCIOIHEHUE BO3JIOXKEHHBIX Ha HUX TPYIOBBIX
o0s3aHHOCTE HA OCHOBaHMHM HOPM TPYJOBOTO 3aKOHOJATenbcTBa, IlpaBui
BHYTPEHHEr0  TPYJOBOIO  paclopsika, HpHHATBIX B YHHBEPCHUTETE,
COOTBETCTBYIOIIMX  JOJDKHOCTHBIX HMHCTPYKLMH, HMHBIX JIOKAJbHbIX aKTOB
YHUBEpCUTETA.

5.2. Hacrosimee ITomokeHue M Bce M3MEHEHHsI K HEMY YTBEpXKIAlOTCS B
YCTaHOBJIEHHOM TOPSIJIKE M BCTYIAIOT B CHITY CO JHS UX YTBEPKIACHHS.

Tunosas Gopma nonokeHns o0 OTAENE YHHBEPCHTETA
(paspaGorana IOpnauueckoit cyskGoit ynnpepeuteTa)
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Mecta xpanenus

Opurunan 1okyMeHTa Ha OyMa)XKHOM HOCHTeJIe OTnen xagpoB

Obumit oTaen,
CrpykrypHoe 1ojipas/iesieHue,
OTBETCTBEHHOE 3a MOJIrOTOBKY

MPOEKTa JOKYMEHTA

KOHTPOJBHBIH 3K3eMILIAp JOKyMEHTA

Otnen kaapos,
OOt otnen,
Opurunan JoKyMeHTa B 9JIeKTPOHHOM BHJie B popmare PDF CTpyKTypHOE MOIpa3aeieHHe,
OTBETCTBEHHOE 3 IIOJATOTOBKY
MpOEKTa JOKYMEHTA

CrpyxrypHoe nojipaziiejicHue,
Konus okymMeHTa B 37eKTpoHHOM BHIE B popmare doc/docx | OTBETCTBEHHOE 3@ MOATOTOBKY
IIpOeKTa JOKYMEHTa

Tunosas gopma nosos;kexus 00 oTAeNe YHHBEPCHTETA
(paspadoTtana IOpuanueckoit ciy:x6oi yHHBEpCHTETA)




