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1. O6mue noaoxkeHns

1.1. Hacrosimee TTonoxenue o6 otaene OyXTranTepckoro yuera U OTYETHOCTH
(manee — ITomoxenue) paspaGoTaHO B COOTBETCTRHM C @etepaibHBIM 3aKOHOM OT 29
nexabps 2012 r. Ne 273-03 «O6 obpazosannu B Poccuiickoii Oepepanun», Ycrasom
©I'bOY BO «YeueHckuil rocynapcTBeHHBIH yHUBepcHTeT uM. A. A. Kaneiposay
(manee — YHUBEpCHTET), UHBIMA HOPMATHBHO-IIPABOBEIMU aKTaMu P® U TOKAIBHBIME
HOPMATHBHBIMU aKTaMH Y HUBEPCUTETA.

1.2. Tlonoxerne ompefensieT OCHOBHBIE 3afaud, (QYHKIAA © IIOPSIJIOK
AESTENLHOCTH OT/Ie]la OyXTanTepckoTo yuera i OTIETHOCTH YHUBEPCHTETa (Haee —
Otnen).

1.3. Ornen siBsieTcsl CTPYKTYPHBIM [IOAPA3AeeHHeM Y HUBEPCHTETA U BXOIHT
B CIPYKTYpy YyNpaBIeHHs OyXraliTepckoro ydera, SKOHOMHKH M (DHHAHCOBOI
IOJTUTHKU Y HUBEPCHUTETA.

1.4.Otnen B cBoell  medTenbHOCTH pykoBoxctByercss  KoHcruryruei
Poccuiickoii Penepanun, denepalsHEIME 3aKOHAMH, HOPMATHBHEIMH I[PaBOBBIMH
aktamu [Ipesunenta u Tlpasurensctsa Poccuiickoii Denepaliiil, HOPMATHBHEIMH
NPABOBBIMM aKTaMH MUHUCTEPCTBA HAYKH M BBICIIETO 0Opa3oBaHHs PoccHiicKoi
Qenepaunu, a TakKe HHEIMM HOPMAaTHBHO-TIPABOBEIMH akTamMu P®, Vcrapom
YHUBEpCUTETa, HACTOSIMM [lonoKeHHeM W MHBIMH TOKATBHBIME HOPMATHBHBIMMU
aKTaMu Y HUBEPCUTETA.

2. 3amauu Oraena

2.1. OcroBHBEIMH 3amayamMu OTHoesa SBISIOTCS:

- BeJleHHe OyXTalTepcKOro ¥ HaJIOroBOIo y4eTa (brHaHCOBOM M X035HCTBEHHOMH
JIEATEIBHOCTH Y HUBEPCHTETA;

- OCYIIECTBICHHE KOHTPOJA 3a COXPAHHOCTBIO MMYIIECTBa, [PABHIBHBIM
pacxonoBaHKEM JIEHEKHBIX CPEIICTE;

- ofecreyeHHe CBOEBPEMEHHOrO MU MIPaBHIIbHOTO OTpPaKeHHsS Ha cYeTrax
OyXTaNTepCcKOro yueTa i OTIETHOCTH X039 CTBEHHbBIX oneparmn;

- CBOEBPEMCHHAsl ~ CJ/lava OTYETOB 110 HANpaBIIeHUIO fedTensHoctn OTaena.

3. ®yaxuun O1aena

3.1. Otmen B cOOTBETCTBUM C BO3NOKEHHBIME Ha HETO 33/[a9aMH OCYILECTBIISET
CIIEJYIOLIHE OCHOBHBIE (DYHKIIMH:

- (GopmupoBaHHE MONHOH U JOCTOBEPHON HHPOPMALUH O Oyxrantepckoii
JeATEeNPHOCTH Y HUBEPCUTETA, COCTOSHIUH aKTUBOB M 0053aTENbCTB, (PUHAHCOBBIX 1
XO3AHCTBCHHBIX PE3yNbTaTax NesATelbHOCTH Y HUBEPCUTETA,

- GopMHpOBaHMe W IPEJOCTABIEHWE B  YCTAHOBICHHOM HOPSIJIKE
CTATUCTHYECKON OTYETHOCTH;
- CBOEBPEMCHHOE IIPOBE/[CHHE PAacYeTOB C IOPUINYECKUMH H (PU3MYECKHMMMU
THLAMHU;
- UPHMEHEHHE YTBEPKAEHHLIX B YCTAHOBIEHHOM IIOPAIKE TUIIOBEIX
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YHUQHUIMPOBAHHEIX ()OPM IEPBHYHOM YYETHOH JIOKYMEHTALMH, cTporoe
co0JIr0/IeHHE MOPANKA OQOPMIEHHS STOM JJOKYMEHTALIHH;

- COCTaBlICHHE OyXrajiTepckoil OTYETHOCTH HA OCHOBE JOCTOBEPHEIX
INEPBHYHBIX JOKYMEHTOB M COOTBETCTBYIOIIMX OYXTaITEPCKHUX 3alUCel;

- obecneyenye CTPOroro cobIOAEHNs KACCOBON M PACYETHOMN JHCLHILUTHHEI,
MPAaBHJIEHOE PACXOMAOBAHKME ITOTYYEHHBIX C JIMIEBBIX CYETOB JEHEKHBIX CPEACTB 110
Ha3HAYEHHIO;

- CHCTEeMaTU3MPOBAHHBIM  y4eT TONOXKEHHH, HHCTPYKIMMA, APYrUx
HOPMATHBHBIX aKTOB IT0 BOIIPOCAM OpraHM3allUd M BeJEHHS OYyXraaTepcKkoro u
HAJIOIOBOIO yUETA,

- XpaHCHUC MOKYMEHTOB (IE€PBUYHBIX YYETHBIX JOKYMEHTOB, PETHMCTPOB
OyXrajnTepcKoro yyera, OTYETHOCTH, a TAKXKE CMET JIOXO0B U PACXOJIOB H PACUETOB
K HUM KaK Ha OyMa)XHOM, TaK M B SIIEKTPOHHOM BHJI€) B COOTBETCTBUY C IPABHIAMH
OpraHH3allMi apXUBHOTO JIeld;

- CBOEBPEMEHHO€ COCTAaBJIEHHE CYETOB M aKTOB BBIIONHEHHBIX paboT Ha
OKa3aHHbIE YCIIYTH,

- CBOCBPEMEHHOE NIPUHSATHUE K yUeTy aBaHCOBEIX OTYETOR;

- COCTaBJIEHHE aKTOB CBEPKH B3aUMOPACYETOB C KOHTPAreHTaMH.

4. Ilopsinok 1esaTeIbHOCTH H pyKoBoacTBO OTae0M

4.1. Otpnen BO3[NIABIAET HAYANLHUK, HA3HAYaeMbli Ha [OIDKHOCTE W
OCBOOOKIAEMBIH OT JOIKHOCTH IIPUKa30M PEKTOpa Y HUBEPCHUTETA B YCTAHOBICHHOM
TIOPSIJIKE.

4.2. Hauansnauk Ot/iena ocyIecTsiseT pyKOBOACTBO AedTellbHOCTRI0 OTnena u
HECET NEPCOHANBHYI) OTBETCTBEHHOCTH 3@ BBINOJHEHHE BO3IOXKEHHBIX Ha Orien
3a71a4 U (PyHKITHI.

4.3. Havansnuk Otnena:

- BEINOJIHSAET QYHKIUH 110 PYKOBOJACTBY paboroil Otnena;

- IPMHUMACT y4acThe B paboTe KOMHUCCHH, paboduX TPy, PUCYTCTBYET Ha
COBEIIAHUSX IIPH PACCMOTPEHHHU BOTIPOCORB, BXOAAIIUX B KoMIeTeHIuo OTnena;

- B3aHMOJEHCTBYET B COOTBETCTBHUS 3aKOHOIATEIBCTBOM Poccuiickoii
Denepanyy U JTOKaTbHEIMA HOPMATHBHBIMU aKTAMU YHHBEPCHTETA  C JPYTHMH
OpraHM3alUsiMH, YYPEKJCHHAMH TI0 BOIpocaM OyXranTepckoro ydera Wu
OTYCTHOCTH;

- TIpeACTaBIsAeT B YCTAHOBJICHHOM IIOPANKE HMHTEPECHl YHHBEPCHTETA II0
BOIIPOCAM, OTHOCSIIMMCS K KOMIIETEHIHH OT/elIa, BO B3aHMOOTHONICHHSX C
HAJIOTOBBIMH, (DUHAHCOBBEIMH OpraHaMH, TOCYAAPCTBEHHBIMH BHEOIOIKETHBIMHU
Goramu, OaHKAMU, KPEAUTHBIMUA YIpeXkIeHUSIMY;

- OCYIIECTBISET MOATOTOBKY M IIPEAOCTaBIeHHE OyXrajaTepckoii u
CTaTUCTUYECKOM OTYETHOCTH;

- obecrieunBaeT BEITOIHEHKE NOPYYEHUH PYKOBOICTRA YHUBEpPCUTETA;

- OCYIIECTBJISIET TEKYIIHUH KOHTPOJIb 328 UEIEeBBIM PACXOI0BAHMEM JIeHEKHBIX
CpeJiCTB;

- obecne4ynBaeT CBOEBPEMEHHOCTh CHaYM OyXraaTepckoil u OIepaTUBHOMN
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OTHCTHOCTH IO HAIIPABICHUIO OEATEIIEHOCTH.

5. 3akmounTeAbHbIE MOJIOKEHHS

5.1. Pabornuku Ortzmena HecyT OTBETCTBEHHOCTh 33 HEHCIIONHEHHE WM
HEHAJJIeKAIee MCIIONIHEHWE BO3JIOKEHHBIX HAa HHUX TPYAOBBIX 00s3aHHOCTEH Ha
OCHOBaHHHM HOPM TPYZOBOI'O 3aKOHOJATENbCTBa, llpaBun BHyTpeHHEro TpymoBOro
pacriopsika YHHBEpCHUTETd, COOTBETCTBYIOIMX MODKHOCTHBIX MHCTPYKIIMH, MHBIX
JIOKaTBHBIX HOPMATUBHBIX aKTOB Y HUBEPCUTETA.

5.2. Hactosimee TlomoxkeHWe W BCe W3MEHEHHS K HEMy YTBEPIKIAIOTCA
IPYKa30M PeKTOpa Y HUBEPCUTETA U BCTYNAIOT B CHILY CO [HS HX YTBEPIKICHHUS.
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