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1. O0mue moJioKeHust

1.1. Hacrossmee  Ilonoxxenne 00  ydyebHOoM  otrmene  MHctutyTa
JOTIOJTHUTEIBHOTO npodeccuoHaIbHOTO oOpazoBaHuUs benepanbHOTrO
rOCyAapCTBEHHOTO  OIOJKETHOTO 00pa30oBaTEIbHOTO  YUYPEKIEHHUS BBICHIETO
oOpa3oBaHus «YeueHCKHil rocy1apcTBEHHBIN yHUBepcuteT» (nanee — [lonoxkenue)
SBJIIETCSl JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, PETYIUPYIOIIUM JESTeIIbHOCTh
yueOHOoro  otaena  MHcTUTyTa  JIOMOJHUTENBHOTO  MPO(ECcCCHOHATBHOTO
obpazosanust ®PI'BOY BO «YeueHckuii rocyaapCcTBEHHBI YHUBEPCUTET» (J1ajee —
HucTUTYT), 00eCneunBaomUM OCYIIECTBICHHE 00pa30BaTENbHON AESITENTbHOCTH
MO JOMOJHUTEIbHBIM MPO(PECCHOHATBHBIM MPOTpaMMaM, MPOTPaMM MOBBIIICHUS
KBaJM(UKAMA U 00pa30BaTENbHBIM MIPOTPAMMaM, KOTOPBIMUA HE TPETyCMOTPEHO
MPOBEJCHUE WTOrOBOM aTrTecTanuu (ceMuHaphl) (Hanee — oOpa3oBaTeNbHBIC
nporpammsl MHCTHTYTA).

1.2. Hactosimee [lonoxeHue ycTraHaBIMBaeT OCHOBHBIE 3a/lau, (PYHKIIUU
(KOMIIETEHIIMH), OpraHu3alui paboThl (IEATENHHOCTh) Y4eOHOrOo OTHena,
NOpSAZOK 00pa3oBaHUsl M YIPA3JAHEHHUs, B3aUMOOTHOIIEHHWE YYEOHOIo OTAeNa C
JPYTMMHU BHYTPEHHHMHU OPraHU3AlMOHHBIMU CTPYKTYPHBIMHU MOJIpa3/IeIICHUSIMU
OI'bOY BO «YeueHckuid TroCylapCTBEHHBI YHHBEpPCUTET» (Haiee —
YHUBEpPCUTET), MpaBa, 00S3aHHOCTH W OTBETCTBEHHOCTh PAOOTHHKOB Y4eOHOTO
oTJena, MOPSAAOK BHECEHUS N3MEHEHUH B HacTosee [lonoxeHue.

1.3. YueOnsriii otnen (ganee — OTaen) sSABISETCS BHYTPECHHUM CTPYKTYpPHBIM
noapasaenenuemM MHctutyTa, TEMCTBYET HAa OCHOBAaHMM YCTaBa Y HUBEPCUTETA,
[Tonoxenust 00 MuctutyTe 1 Hactosmero [lonoxenus.

1.4. Koopaunanuioo gestenbHoctd  OTjaena  OCYHIECTBIAECT — JAUPEKTOP
HNucTutyTa.

1.5.OTtnen B CBOEH [JEATEIBHOCTH PYKOBOACTBYETCS  CIEAYIOIMIMMHU
HOPMAaTUBHBIMU MPABOBBIMU aKTaAMH:

— Koncrutynust Poccniickon denepanuuy;

— denepanbubiii 3ak0H 0T 29 nexadpst 2012 r. Ne 273-03 «O06 obpazoBaHuu
B Poccuiickon deaepanuny;

— Tpynooit konekc Poccuiickont denepanuu;

— [Ipuka3 MunuctepctBa obpazoBanus u Hayku PD ot 01 utons 2013 1. Ne
499 «O6 yrBepxkaeHun llopsiaka  opraHu3aliud W OCYIIECTBIICHUS
o0pa30BaTeNbHON JIEATEBHOCTH IO JIOMOJIHUTEIBHBIM  TPOodhecCuOHATBLHBIM
porpaMmamy;

— IIpuka3z MunucrepctBa obpazoBanus u Hayku PD ot 23 aBrycra 2017 r.
Ne 816 «O6 yrBepxknenun llopsaka nOpuUMEHEHHS — OpraHu3alUsIMHU,
OCYUIECTBIISIOIMMUA 00pa30BaTENbHYIO NIESITEIbHOCTh, 3JEKTPOHHOTO O0Yy4YeHUs,
JMCTAHIIMOHHBIX o0Opa3oBaTeIbHBIX TEXHOJIOTUI npu peanuzanuu
00pazoBaTEIbHBIX MPOTPAMM»;

— IIucemo MunncTepcTBa 006pazoBanus u Hayku PD ot 10 ampens 2014 .
No 06-381 «O HanpaBneHun MeTOauYecKHX PEKOMEHJAIMU MO UCIOIb30BaHUIO
JTCTAHIIMOHHBIX o0Opa3oBaTeIbHBIX TE€XHOJIOTUI npu peanuzanuu
JOTIOTHUTENBHBIX TTPO()ECCHOHATBFHBIX 00Pa30BaTEIbHBIX MPOTPAMMY;
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— [Mucemo MunuctepcTBa o6pa3oBanus u Hayku PO ot 30 mapta 2015 1. Ne
AK-821/06 «O HampaBlIeHHMM METOJAMYECKUX PEKOMEHIAIMA 110 HWTOTOBOM
aTTecTalluy ciymarenei» (Bmecte ¢ «MeToauYecKMMU pPEKOMEHAAMSIMU T10
OpraHu3allid HUTOrOBOM  aTTeCTallMM TPU  pealu3alid  JOMOTHUTEIIbHbBIX
PO ECCHOHATIBHBIX TPOTPaMM»);

— IIucemo MunuctepcTBa oOpa3zoBanus U Hayku PD ot 12 mapra 2015 r. Ne
AK-610/06 «O HampaBiICHMHM METOAMYECKUX PEKOMEHIAHUNW»(BMECTE C
«MeToIMYeCKUMH PEKOMEHJAIUSIMU TI0 pa3pabOTKe, 3aloJHEHUIO, Y4YeTy M-
XPaHEHHIO JOKYMEHTOB O KBATM(DHUKAITUNY);

— ITucbmo MunucrepcTBa o6pazoBanus u Hayku P® ot 21 ampens 2015 1.
No BK-1013/06 «O HampaBlIeHUH METOJUYECKHUX PEKOMEHJIALNKM M0 pealn3aluu
JOTIOJTHUTENBHBIX MPOodeCCHOHANBHBIX MporpaMm»(BMecTe ¢ «MeToauyecKuMu
PEeKOMEHJALMAMHA 10  pealu3aluy  JOMOJHUTENbHBIX  MpodeccuoHaTbHBIX
porpaMM C HCITOJIb30BAaHUEM JIMCTAHIIMOHHBIX OOpa30BATEIIbHBIX TEXHOJOTHUH,
AIIEKTPOHHOTO OOYYEHUS U B CETEBOM (hopMe»);

— IIucemo MunuctepcTBa o0pazoBanust U Hayku P® ot 22 ampensa 2015 1.
Ne BK-1032/06 «O HampaBieHMH METOJWYECKHX PEKOMEHIALHI(BMECTE C
«MeTonn4ecKuMHu PEKOMEHIAUAMU-PAZbICHEHUSIMH 1o pa3paboTke
JOTIOJTHUTENBHBIX MPOQPECCHOHATIBHBIX MPOrpaMM Ha OCHOBE MpPOodeccrHOHATbHBIX
CTaHJApPTOBY);

— WHbIC HOPMATHUBHbBIE MTPABOBbIE aKThl PD;

— JIOKaJIbHbIE HOPMATUBHBIE akThl UHCTUTYTa 1 YHUBEpPCUTETA.

1.6 PykoBoactBo gesTenpbHOCTBIO OTaena OCYIIECTBISET HadaIbHUK
OT/eNla, KOTOPbIM Ha3HAYaeTCsl U OCBOOOXKIAETCS OT JOJDKHOCTH MPUKA30M
pEeKTOpa YHUBEPCUTETA.

1.7. YcnoBus Tpyna pabotHukoB OTaena omnpenensiorcs TPYIOBBIMU
JIOTOBOPAMH, 3aKIIOYAEMBIMU C KaXIbIM paOOTHUKOM, a Takxke IlpaBumamu
BHYTPEHHETO TPYJOBOTO PaClopsika Y HUBEPCUTETA.

1.8. [IpaBa, 00s13aHHOCTH, CTEIIEHh OTBETCTBEHHOCTH paboTHHMKOB OTaema
YCTaHABJIMBAIOTCS JOJKHOCTHBIMA HHCTPYKIUSMMU.

1.9. 3a Otnenom 3akpermiensl cieaytomue mramibl: IYBJINKAT, KOITUA
BEPHA.

1.10. IToapa3aenenuii B coctaBe OTaeIa HE UMEETCS.

2. Hean, 3apaum u pynkmun Otaesa
2.1. llemu Otnena:

2.1.1. OGecrieueHre KayecTBa y4yeOHOTO IMpoIiecca 3a CUeT pa3paboTKh
CAMHOTO0 MEXaHW3Ma Y4eOHOro TmpoIiecca, a TakkKe YIOPSIIOYCHHS W
CHUCTEMATHU3AIMHA METOJUICCKOTO 00SCIICYCHUS MEPOIIPUSATHH.

2.1.2. Opranuzanusi  oOpa3oBaTeiabHOM  nearenbHOCTH  MHCTHTYTA,
HAIpaBJICHHOW Ha TIOBBINICHHE MPO(PECCHOHANBHBIX 3HAHUN CHEIHAINCTOB,
COBEPIIIEHCTBOBAHNUE MX JICJIOBBIX KaYECTB, MOJATOTOBKY UX K BBHIITOJHEHHIO HOBBIX
BUJIOB JCSATEIHHOCTH.

2.2. 3amauyu oTnena.



2.2.1. Opranuzanus y4e0HO-METOTNIECKOTO COMPOBOKJICHUS
00pa30BaTENBHBIX MPOTPAMM.

2.2.2. OGecrieueHue HOPMAaTUBHO-UH(POPMAITMOHHOTO U
OpTraHU3AIMOHHO- KOHCYJIBTATHBHOTO COTIPOBOKICHHS YI€OHOTO TpoIiecca.

2.2.3. Yuactue B  pa3paboTKe TMEpCHEeKTUBHOTO U  TEKYIIETro
uTanupoBanus HCTUTYTA.

2.2.4. Yuactue B pa3paboTKe CTpaTerud M KOHILENTYaJIbHBIX OCHOB
oOpa3oBaTenbHON NeATeTbHOCTH WMHCTUTYTa, MOACPHHU3AIIMN M ONTUMH3AIMNA Ha
3TON OCHOBE Y4EOHOTO Tpoliecca.

2.2.5. Yuactue B TOATOTOBKE MAaTEpUAJIOB IO y4eOHO-METOIMYECKOU
paboTe JJIsl pacCCMOTPEHHSI Ha 3aCEeJaHUSAX PEKTOpaTa U Y YEeHOro COBETA.

2.2.6. YdyactTue B COBEpPUICHCTBOBAHMM HOPMAaTHBHO-METOAMYECKON
JIOKyMEHTAIUH, PETIAMEHTHPYIOIEH yaeOHBII TpoIiecc.

3. ®ynkuuu OTaena
3.1. Otnen umeer crneayromue QyHKIUU:

3.1.1. KoHTposb 3a COCTaBICHUEM U BBITIOJIHEHUEM YUYEOHBIX IJIAHOB U
porpaMM KypCOB TOBBIIIEHUS KBaTU(UKAIUU W KYpCOB MpPOQeCcCHOHATBLHOMN
HEPETIOATOTOBKH.

3.1.2. KoHTpoJib 32 BRIMOJHEHUEM KaJIEHJAPHOT0 y4eOHOro rpaduka.

3.1.3. Kontposb 3a cocrosiHueM ayauTopHoro (onmga. dopmupoBaHue
3aBOK HA PEMOHT, YIYYIIEHHWE COCTOSHHUS U OCHAIIEHHOCTH OOOpYyIOBaHUEM
ayJIUTOPUH.

3.1.4. Kortponp coOMoneHUsT TUCHUILIMHBI  y4eOHOTO TIpolecca
MPEToAaBaTENIMU U CIyIIATEIISIMU.

3.1.5. [ImanupoBaHue W COCTABIICHWE PACIHMCAHMS yYECOHBIX 3aHATHH,
pacmpeziesieHue ayaguTopHoro (GoHaa.

3.1.6. Pacnipenenenne M KOHTPOJL HWCIOJIb30BaHUS (POHIA MOYACOBOM
OIUIATHI TPY/1a MPUTIIAICHHBIM JIEKTOPaM.

3.1.7. Begenue y4eTa BHINOTHEHUST yU€OHON HATPYy3KH.

3.1.8. Opopmnenue ymoCTOBEpEHH O TOBBIIIEHUN KBAIU(PHUKALINAHU,
JUTIJIOMOB O TPO(ECCHOHAILHON TEPEenoIrOTOBKE, CEPTHU(PUKATOB, TyOIUKATOB
YAOCTOBEPEHUM U IUILUIOMOB, CIIPABOK JIJISL CIIYLIATEIICH.

3.1.9. O6ecneuenne MuctutyTa O1aHKamMu y4eOHON JOKYMEHTAIIUH.

3.1.10. Oxazanue coaeicTBHUS B pa3pab0TKe yIeOHBIX TJIAHOB.

3.1.11. Opraam3anus ~ pabOTBl W  KOHTPOJb TO  pa3paboTKe
JOTIOJTHUTENBHBIX MPOPECCUOHAIBHBIX MPOTPaMM I10 HAMPABICHUSM TOBBIIICHUS
KBATM(PUKALHUU U TPOPECCUOHAIBHON NEPENOATOTOBKH.

3.1.12. CocraByieHHE TOJOBBIX U CTATUCTUYECKUX OTYETOB MO y4eOHO-
METOJUYECKOU padoTe.

3.1.13. TloaroToBka NpuKa3oB Mo y4eOHO-METOANUECKOH padoTe.

3.1.14. Opranuzamnust oOydeHUsT METOJMCTOB OTJENa  BOIPOCaM
JIEJIONPOU3BOICTBA 110 Y4EOHOMY IMPOLIECCy.

3.1.15. COéop m aHanm3 JaHHBIX IO METOAMYECKOMY OOECIICUCHHIO
y4eOHOro Ipolecca.
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3.1.16. O0HoBnenue nupopmanuu Ha opumanbHOM caiite MHCTHTYTa B
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH «HTepHeT.

3.1.17. Opranuzanus Hay4YHO-METOJMYECKONM pabdOThl, B TOM YHCIE
OpraHu3alys U MPOBEJACHUE HAYYHBIX U METOJIMYECKUX KOH(EpEeHIINid, CEMUHAPOB.

3.1.18. Opranuzanus npuema oOydaronuxcst B THCTUTYT.

3.1.19. OcymiecTBienre  MHAUBUAYAJIbHOTO  y4eTa  pe3yJbTaToB
OCBOCHHMsI OOYYAIOIIMMUCS O00pa30BaTENbHBIX MPOrpaMM, a TaKkKe XpaHEHHE
uHbopMaluu 00 OBTUX pe3ynbTaTax Ha OyMaxHBIX M (WIH) SIEKTPOHHBIX
HOCHTEIISX.

3.1.20. OcymiectBneHue o0Opa3oBaTENbHON NIEATEIHHOCTH TOCPEICTBOM
peanu3anuu JOTIOTHUTETHHBIX npodeccrHoHaTbHBIX porpamMm u
o0Opa3oBaTeIbHBIX MPOTPAaMM, IO KOTOPHIM HE MPETyCMOTPEHO MPOBEACHUE
UTOTOBOHM aTTecTalu (CEMHHApPHI) KaK CaMOCTOSITEIbHO, TaK W TIOCPEICTBOM
CETEBBIX (POPM MX peanu3aluu.

3.1.21. OcymiecTBieHue MpeKpaiieHus 00pa3oBaTeIbHBIX OTHOIICHUH.

3.1.22. OcymiecTBieHue TEKYILIETO KOHTPOJIS YCIIEBAEMOCTH,
MIPOMEKYTOUYHOM M UTOTOBOM aTTeCTalli 00YyJaroIIuXcsl.

3.1.23. Odpopmnenue, yyeT, XpaHEHHE U BblJa4ya JOKYMEHTOB O
KBATM(PUKAUUA U 00 00yUEHUHU.

3.1.24. IloaroToBKa JOTOBOPOB C IOPUAWYECKUMU H  (U3UICCKUMHU
JUIaM#u 00 OKa3aHWHU TUIATHBIX 00pa30BaTENbHBIX yCIYT.

3.1.25. CoBepIieHCTBOBaHHE METOIWK 00pa3oBaTEIBLHOTO IpoIecca U
oOpa3oBaTeIbHBIX TEXHOJOTHH, B TOM YHCIIC AUCTAHIIMOHHBIX 00pa30BaTEIbHBIX
TEXHOJIOTUH.

3.1.26. CompoBosk/IeHHE HE3aBHCHMOM OIICHKM KadecTBa OOpa30BaHUA,
MIPOBENCHMUSI OOIIECTBEHHON akkpenutanuu HMHCTHTYTAa W TPOQPECCHOHATBHO-
OOIIECTBEHHOM aKKpeIuTaIlliu 00pa30BaTeNbHbBIX MPOTPAMM.

3.1.27. Yaactue B MEXIyHApOJHOM COTpYAHHYECTBE B  cdepe
oOpa3oBaHUs.

3.1.28. YyacTue B pa3paboTke mporpammsbl pa3BuTs MHCTUTYTA.

3.1.29. ®opmupoBanue crnucka Y4YeOHMKOB W YYEOHBIX MOCOOUH,
JOMYIIEHHBIX K UCTIOIB30BaHUIO, IPU PealIU3aIlii 00pa30BaTEIbHBIX TPOTrPAMM.

3.1.30. NHbIe BOMPOCHI B COOTBETCTBUHU C TTOJIOKEHUEM UHCTUTYTA

4. Cocras Otaena

4.1. BHyTpeHHsIs OpraHu3aluoHHas CTpykTypa MHCTUTyTa yTBEp:KAaeTcs
pekTopoM YHuBepcurera. KomuecTBO ITATHBIX €AWHUL U YUCIEHHOCTh OTAena,
BHOCHMBIE B HUX U3MEHEHUS YTBEPKIAAET PEKTOP Y HUBEPCUTETA.

42.B cocrap Ortnena BXOAST HayalbHUK OTAela MW y4eOHO-
BCIIOMOTATEIIbHBIN MEPCOHAIL.

4.3. HauanpHUK OTAENla OCYLIECTBISIET PYKOBOJACTBO 00pa30BaTEIbHOM,
TBOPUECKOW M METOAUYECKON AeATeNbHOCThI0 MHcTuTyTa. HawansHuk otaena
HEIOCPEACTBEHHO NOAYMHAETC s AupekTopy MHcTuTyTA.



4.4. Bce paboTHHKM Y4eOHOTO OT/AeNla MOAYUHSIOTCS HEMOCPEACTBEHHO
HadabHUKY OTliesia ¥ Ha3HA4YaroTCs, OCBOOOXIAIOTCS OT JIOJDKHOCTH TPHKA30M
peKTopa.

4.5. Pactipenenienue  oOs3aHHOCTEM — Mexay  pabotHukamu — Otnena
OCYIIECTBIISIETCS HadadbHUKOM OTaena B COOTBETCTBMM C  HACTOSIIUM
[TooxxeHnueM 1 TOHKHOCTHBIMU MHCTPYKIHSMHU.

5. [IpaBa, 00513aHHOCTH M OTBETCTBEHHOCTH padoTHuKOB OTae/1a

5.1. IlpaBa, 00s13aHHOCTH U OTBETCTBEHHOCTh paboTHHKOB OTtaena
yCTaHaBJIMBAIOTCS Y CTaBOM yHUBepcuTeTa, [IpaBuiiaMu BHYTPEHHETO TPYAOBOIO
pacmopsiika, HWHBIMH JIOKQJIbHBIMH HOPMATHBHBIMU aKTaMH Y HHBEPCUTETA,
TPYAOBBIMHU JIOTOBOPAMHU U JIOJKHOCTHBIMU HHCTPYKITUSIMU PAOOTHUKOB.

5.2. Pabotauku OTaena IMEIOT IPaBo:

5.2.1. UctpeboBaTh OT CTPYKTYpHBIX MOJpa3ieicHU YHUBEpCHUTETA
uHpOpMaIMIo, MaTepuanbl U T.I., HEOOXOIUMBIE ISl OCYLIECTBIECHUS PaOOTHI,
BXOJs1IeN B koMmrereHuio OTaena.

5.2.2. IlpuBnekarb ¢  corjacusi  PyKOBOAUTEIEH  CTPYKTYPHBIX
nojipas3zesieHuil YHuBepcurera pabOTHUKOB 3TUX MOJIpa3esieHuil A pa3paboTKu
HOJIFOTOBKU MPOEKTOB JIOKAJBHBIX HOPMATUBHBIX aKTOB U JPYTHX JOKYMEHTOB, a
TaKKe JJIs1 pa3padOTKU U OCYIIECTBICHUSI MEPOIPUATUN, IPOBOAUMBIX OTAEIOM.

5.2.3. YuacTBOBaTh B  MPOBOJAUMBIX PYKOBOACTBOM MHcTHTyTa
COBCIIAHUSAX TpH OOCYXKIEHHU Ha HHUX BOMPOCOB, HMMEIOIIMX OTHOIIECHHE K
koMmriereHIu Otnena.

5.2.4. BHocuTh pykoBOACTBY WHCTMUTyTa mpenokeHuss o0 OTMEHe,
BHECEHUM W3MEHEHHH W JOMOJHEHWH B JIOKAJbHBIE HOPMATUBHBIE aKTHI,
perynupyroire oopasoBareiibHble OTHOLIEHUS! B UHCTUTYTE.

5.2.5. OcymiecTBIATh B3aUMOJCHCTBHE C OpraHaMH TOCYIapCTBEHHON
BJIACTH W YIPABIICHUS, OPraHaMU MECTHOTO CaMOYIIPaBJICHHUS, IOPUINYECKUMHU U
(GuU3MYECKUMHU JIMIIAMM, CTPYKTYPHBIMU MOJpA3eICeHUs MU YHHUBEPCUTETA IO
BompocaM kommnereHuu Otnaena.

5.2.6. lIpencraBnsate unTepeckl MHCTUTYTAa B OpraHax rocy/1apCTBEHHOMN
BJIACTH W YIOpaBJICHHUS, a TakkKe B JPYrMX OpraHax M OpraHu3alusix Ipu
paccMOTPEHUH BOIPOCOB, 3aTparuBarolux Kkomnerenuuto Oraena.

5.3. Pabotauku OTaena 06s13aHbI:

5.3.1. BeImoaHATE BO3JIOKEHHBIC HA HUX (DYHKITHH.

5.3.2. OpranuzoBeiBaTh  pabOTy W  KOHTPOJIb 1O  pa3paboTke
JIOTIOTHUTEIBHBIX TPO(ECCHOHATBHBIX MPOrPaMM IO HAMPABIICHUSM TOBBIIICHUS
KBATM(PUKALHUU U TPOPECCUOHATBHON NEPENOATOTOBKH U CEMUHAPOB.

5.3.3. CoBepIilIeHCTBOBaTh W pa3BUBaTh JI€ATENbHOCTh MHCTHUTYTA,
obecnieunBaemyro OTaeaom.

5.3.4. JlaBatb  pa3bACHCHUS TI0  BOIpPOCAM, OTHOCSAIIUMCS K
komneTreHuuu OTtaena.

5.3.5.Ilpy BO3HUKHOBCHHWH KOJUIM3MH M HMHBIX HECOOTBETCTBHUM
JIOKYMEHTOB, U371aBaeMbIX B IHCTUTYTE, 3aKOHOAATENHCTBY BHOCUTH PYKOBOJICTBY



MIPEIIOKEHHSI O TIPUBEJACHUH JOKYMEHTOB B COOTBETCTBHE C 3aKOHOATEIHCTBOM
peryaupyroiero oopa3oBaTeabHble OTHOIICHHUS.

5.3.6. [logroraBnuBarh 1O TOPYYEHHIO PYKOBOJCTBA OT HMMEHU
NuctutyTa OTBETHI HaA 3alpockl W NHUCbMa  (eepalibHbIX  OpraHOB
WCIIOJIHUTENLHON BJIACTH, OpPraHa TOCYJapCTBEHHOM BJIACTH OCYILIECTBIISIONIETO
byHKUMMA  ydpeauTens, O00JIaJaloluX COOTBETCTBYIOUIMMU  MOJTHOMOYHSIMH,
OpraHOB HCIIOJHUTENILHON BlIacTU CyOBbeKkTOB Poccuiickoit denepanuu U OpraHoB
MECTHOTO CaMOYIIPaBJICHUS, IOPUANICCKUX U (PU3NICCKUX JIHII.

5.3.7. CoBepIieHCTBOBAaTh CBOKO JICSITENIBHOCTh, KaK TMPU IOMOIIU
MaTepHaTbHO- TEXHUYECKUX CPEJCTB, TaK M BBICOKOTO YPOBHS KBUTH(PUKAIUK U
OTBETCTBEHHOCTH KaXKJI0ro paboTHuka Otaena.

5.3.8. CoxpansaTe KOH(DHUICHIIUATEHOCTh CBEIACHUH, COJEPKAIMUXCSI B
JTOKyMEHTaX, MOCTyMaromuXx B OTIe] |/Win MOATOTABIMBAEMBIX UM.

5.4. Hayanbauk OT/ea BBIONHSIET CIEAYIONINE 00sS3aHHOCTH:

5.4.1. PykoBoaut paboroii Otnena, o0ecrieurBacT BBIIIOJHEHHUE 3a7a4 U
byHKuMiA, omnpeneneHHbIX HacTosmuM [lonokeHueM, a Takke MNPUKA30B,
pacnopspKeHUi U opydeHuil pykoBojcTBa MHcTuTyTA.

5.4.2. IlpousBoaut noaoop kaapos B OTaen.

5.4.3. Buocut MPEAIIOKEHHS JTUPEKTOPY Nuctutyta 0
COBEpIICHCTBOBAHUU JedTenbHocTH OTnena, MOBBILEHUH 3()(PEKTUBHOCTU €To
paboTHI.

5.4.4. OcymiecTBisieT KOHTPOJIb COOTBETCTBHS TpeOOBAHUIM

3aKOHOJATEIbCTBA  JIOKAJIBHBIX  HOPMATUBHBIX  aKTOB,  PETryJUPYIOIIUX
oOpa3zoBaTenbHbIE OTHOIIEHUA B MHCTUTYTE, a TakKe CaMOCTOSITEIbHO TOTOBUT
MPOEKTHl YKa3aHHBIX JIOKYMEHTOB WJIM Y4YacTBYET COBMECTHO C JPYTHMMHU
CTPYKTYPHBIMH HOJIpa3iesieHusiMu MHCTUTYTa B UX TIOJATOTOBKE.

5.4.5. PykoBoauT paboTOi MO M3MEHEHUIO JNEHCTBYIONIUX HJIA OTMEHE
YTPATUBIIMX  CHJIy  JIOKAJbHBIX  HOPMATHBHBIX  aKTOB,  PETYJIUPYIOIINX
oOpa3oBarenbHbIe OTHOIICHUS B IHCTHTYTE.

5.4.6. Pa3pabarpiBaer MIPOEKTHI HOPMAaTHUBHO-METOIMYECKUX
JIOKYMEHTOB, CBSI3aHHBIX C OpraHu3aiuei aesreapHoctu Otaena.

5.4.7. Jooaut nuHopmaruio 10 pykoBoacTBa MHCTUTYTa 0 HApYIIIEHUU
TPYJIOBOM JUCHUIUIMHBI M TPHUUYUHEHUS MaTepuaibHOro yimepoa WucTutyTty
pabotHukamu OTAena B LEJSIX MPUBJICUCHHS HX K JUCHUIUIMHAPHOW W/WH
MaTepUabHONW OTBETCTBEHHOCTH.

5.4.8. ObecrieunBaeT OKazaHHWE TOMOIIM IOPUIUYECKOMY  OTICITY
YHuBepcuTeTa sl OCYLIECTBJIEHHSI TMOCIECAHUM MPETEH3WOHHOM, HWCKOBOW,
JIOTOBOPHOM M JPYroi MpaBoBOM pabOThI, MOATOTOBKY U Iepeaady He0OXO0IUMBIX
MaTepHaoB U MH(OpMaIUK.

5.4.9. BosrnaBnsger paboTy 1O OCYIIECTBICHHUIO 00pa3oBaTebHOMN
JNESATENbHOCTH, TBOPYECKOM M METOAUYECKOM JesATeNbHOCThIO HMHcTuTyTa,
CBS3aHHOM C pealu3aiyeil JOTOJHUTEIBHBIX 00pa30BaTEIbHBIX MPOTPAMM
poecCHOHANTbHOM MEPETIOATOTOBKH U MOBBIIICHHS KBATU(DUKAIUH.



5.4.10. Opranusyer NnoBblllIeHNE KBATU(PUKAIMK U TPO(HECCHOHATBHYIO
MOATOTOBKY paboTHHKOB OTAena.

5.4.11. IloaroraBauBaeT MIPOCKTHI JTOJYKHOCTHBIX HHCTPYKIIUH
pabotHUKOB OT/I€NIa U BHOCUT UX Ha YTBEPKJECHUE PEKTOPY Y HUBEPCUTETA.

5.4.12. BHocut nupekTopy MHCTUTyTa TpeACTaBlICHHS O IOOIIPESHUH
pabotHukoB OT/eN1a U TPUMEHEHUHU K HUM JUCITUTUIMHAPHBIX B3bICKAHUU.

5.4.13. Ob6ecrieunBaeT co3JaHMe Ha pabo4YMX MeCTaxX ONTHUMAaIbHBIX
YCIIOBHM JIJI51 BBICOKOTIPOU3BOUTEIHHOTO, KAYECTBEHHOTO TPY/Ia.

5.4.14. KontponupyeT cobmonenue padotHukamu OTAena MpaBuil
BHYTPEHHETO TPYAOBOTO PACIOpsIKa, OXPAaHBI TPYJa U TOKapHOUW 0€301MacCHOCTH.

5.5. Hauanbauk Otnena uMeeT Npaso:

5.5.1. 3anmpammBaTe 'y  PYKOBOJMTENEH  JAPYTHX  CTPYKTYPHBIX
nojipas/iefiecHuii YHUBEpCUTETa MaTepHasibl, HHPOPMAIMIO U T.I., HEOOXOANMBIC
JUTSL BBITIOJTHEHUS 33]1a4 ¥ (PYHKIUHN, BO3JI0KEHHBIX Ha OTaen.

5.5.2. [IpuHuMarh ydacTue B MPOBOJUMBIX PYKOBOJCTBOM MHCTHTYTa
COBEIIAHMIX TMpPH OOCYXKJEHWHW Ha HHUX BONPOCOB, HMEIONIUX OTHOIICHUE K
koMmriereHnuu Otfena.

5.5.3. [laBath paboTHUKAM U oOydaromumcs MTHCTUTyTa pa3bsaCHEHHUs 110
BOIIPOCaM BXOASMIMX B KoMmmeTeHuo OTaena.

5.5.4. TpeboBath OT paboTHUKOB OTIEna BBHIMOJHEHUS B IOJHOM
o0beMe M Ha BHICOKOM KAaue€CTBEHHOM YPOBHE OOS3aHHOCTEH, OMPEACICHHBIX WX
TOJDKHOCTHBIMHA MHCTPYKITUSMH U HAcTOSIINM [lomoskeHmeMm.

5.5.5. TpeboBats  coOmtonmenust  pabotHukamu  OTtaena  YcraBa
YHuBepcuTeTa, TPaBWI BHYTPEHHETO TPYIOBOTO paCIHopsKa, OXpaHbl TPYIa,
MO’KapHOM 0€30MacHOCTH, BBITIOJIHCHHS TIPUKA30B, PACTIOPSHKEHUN W MOPYUYCHUI
PYKOBOJCTBA Y HUBEPCUTETA.

5.6. B mpenenax, ompeneiaéHHBIX JOKaJIbHBIMH HOPMATHBHBIMU aKTaMH
YHuBepcutera, TPYJIOBBIM JOTOBOPOM, JOJDKHOCTHOM HMHCTPYKIIMEH paOOTHUK
OTnena HeceT MEePCOHANbHYIO0 OTBETCTBEHHOCTD 34!

5.6.1. KauecTBeHHO€ U TMOJHOE MCIOJHEHHE 3a1ad W (PyHKIHH,
BO3JIOKEHHBIX Ha Otaen HacrosmuM [lonmokeHueM, BBITIOJHEHHWE B TIOJHOM
o0beMe U B YCTAHOBIIEHHBIE CPOKH MPHKA30B, PACIOPSDKEHUA M TOPYYCHHM
nupekropa MHcTuTyTA.

5.6.2. CobOmoiene  3akoHomarenbcTBa  Poccmiickoit  Depepanmw,
JIOCTOBEpHOCTh ~ WH(pOpMaIuu, mpenactaBisseMorr  OTOEnOM  PyKOBOJCTBY
YHUBEPCHUTETA.

5.6.3. CoxpanHocTh nO0KyMeHTOB OTAena, B TOM YHCIE XKypPHAJIOB
oOydJarommxcss M Hepas[ialleHne KOHPUACHIMANbHOW HH(POPMALMHU, KOTOPOU
pacniomaraet OTaen, a Takke HepasTJalllcHUE TMEePCOHANBHBIX JaHHBIX JIPYTUX
COTPYIHHUKOB M 00YJarOIINXCS.

5.7. OTBETCTBEHHOCTh 3a pas3rjalleHue CTaBIIUX MW3BECTHBIMU B XOJ€
BBITIOJIHEHUS JIOJDKHOCTHBIX OOSI3aHHOCTEH TEePCOHANBHBIX JIaHHBIX JIPYTUX
COTPYIHHUKOB HeCcyT paboTHuku OTjaena, MOMyIIeHHbIE K YKa3aHHBIM JIaHHBIM, B



npejenax, yCTAaHOBJEHHBIX JEHUCTBYIOUIMM  TPYJIOBBIM U  TPaXTAHCKUM
3aKOHOAATENBCTBOM.

5.8. OTBETCTBEHHOCTh 3a NMPUUYMHEHHUE Bpena umylnectsy MHcTuTyTa HecyT
cotpyaHuku Ortnena, NPUYUHMBIIME Bped, B MpEAeNax, YCTAHOBIECHHBIX
JNEUCTBYIOIIUM TPYIOBBIM U IPAXKIAHCKUM 3aKOHOAATEBCTBOM.

5.9.3a HeucnmoigHEHWE WM  HEHAJUIeKalllee  MCIOJHEHHUE  CBOMX
JOJDKHOCTHBIX ~ O0SI3aHHOCTEH, MPETyCMOTPEHHBIX TPYJIOBBIMU JOTOBOpPAMH,
JIOJDKHOCTHBIMM MHCTPYKIIMSIMU, JIOKQJTbHBIMA HOPMATUBHBIMU aKTamMu, Y CTaBOM
yHUBEpCUTETa, MojJoxxkeHneM o0 WMHctutyre u  HactodamuM [lonoxkeHneM
HavYaNbHUK H paboTHukH OTAena HECyT IUCUUIUIMHAPHYIO, MaTepUaNbHYIO,
rpakIaHCKO-IIPAaBOBYIO, aIMHUHHMCTPATUBHYIO W YIOJIOBHYIO OTBETCTBEHHOCTH B
3aBUCHMOCTH OT TSKECTH IPOCTYIIKA.

6. KoHTpoJib u3yueHus NporpamMm, oleHKa 3HAHUM, aTTecTalUs

6.1. Onenka ypoBHs 3HAHUW cCIymIaTened MPOBOAUTCS MO pe3yJibTaTam
TEKYIIEro KOHTPOJISI 3HAHUM U UTOTOBOM aTTECTAIUH.

6.2. JIna ouleHKH KayecTBa IMOATOTOBKM CHyIIATEIeH HCHOJIb3YIOTCS
paznuyHbie (OPMBI KOHTPOJIS: 9K3aMEHbI, 3a4€Thl, TE€CThI, MPOCKTHBIC 3aJ]auH,
JIEIOBBIE UTPHI, KEHC-CTaaN U Jp.

6.3. UTtoroBas oIreHKa KauecTBa IMOATOTOBKU CiylIaTelel B paMKax
podecCHOoHaNbHOM NEPENOATOTOBKH BKIIFOUAET rOCYJapCTBEHHBIC IK3aMEHbI HIIU
TOCYJIapCTBEHHBIA SK3aMEH 1 BBITTYCKHYIO KBATH(PUKAIMOHHYIO PaboTy.

6.4. Jlnas mpoBeACHUS WTOTOBOM aTTECTAlMM CIIyIIATeNIed CO3/aeTcs
crenuanbHas KOMHCCHS, COCTaB KOTOpOHW JO Hadajga MPeaIIeCTBYIOIIETO
KaJICHIAPHOTO T'0/1a YTBEP)KIAeTCSI PEKTOPOM Y HUBEPCUTETA.

6.5. CinymaresnsiM, yCHEIIHO 3aBEPUIIMBIIMM Kypc OOYYECHHs, BBLIAIOTCS
JIOKYMEHTBI, COOTBETCTBYIOIIME YPOBHIO U TUITY OCBOSHHOM MPOTPaMMBI:

1) yaocToBepeHHEe O TOBBIIICHUN KBATU(GUKAIIUK — JUIS JIMII, TPOIIEAIINX
oOydeHue B oobeMe oT 16 10 2509acos;

2) nuIIoM o TpodeCCHOHATBHON TEPENOArOTOBKE — JIJIS JIUII, MPOIIC/IINX
oOydeHue 1mo o0pazoBaTenbHOM MporpaMme cBbiie 250 yacos.

7. B3aumopaeiicrBue Ot/1es1a co CTPYKTYPHbIMH noApa3aeenusivu UncTuryTa
7.1. lupextop  MucTuUTyTa  OCyIIecTBIseT  00miee  PYKOBOJICTBO
nesrenpHocThi0  Otpena.  Ompezgenser  ynopsIo4eHHE TMOJYMHEHHOCTH U
B3aMMOJICUCTBUS PAOOTHUKOB, pacmpeneneHuss (QyHKUMH W 3a7ad B IEJIX
CO3JaHMs YCIOBUM AJI JOCTHXKEHUS LIEJIH, Paad KOTOpbIX MHCTUTYT co3aaH.

7.2. BzaumoneiictBue OTena ¢ APYruMU CTPYKTYPHBIMH TTOAPA3IEeICHUSIMH
VYHuBepcuTeTa onpenensiercs 3agayaMu U (PYHKIUSMU, BO3JIOKEHHBIMU Ha HETO
HactosmuM IlonoxkeHuem.

7.3. OTaen KOHTAKTUPYET CO BCEMH CTPYKTYPHBIMH TOJpa3JeieHUSIMU
YHuBepcutera B mpenenax 3anad U (QyHKUUN, BO3JOKEHHBIX TUPEKTOPOM Ha
Otpeu:

7.3.1. lIpencraBnsieT MPOEKTHI MPUKA30B (O 3a4YKMCICHUU Ha 00y4YeHue, O
nepeBojie 00yJarommxcs, 00 OTYUCIEHUN 00y4aroUIMXcs, O Bblaye JOKyMEHTa O
KBaM(pUKaMKM, O Bblgaue ayOnukaTa JOKyMeHTa 00 OoO0y4eHHH, O
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BOCCTAHOBJICHHH OOYYalOIIUXCsl, O AOMYCKE CIylaTeNleil K UTOTOBOM aTTecTalluH,
00 akaJeMH4ecKol MOOUJIBHOCTH OOYYaIONIMXCSI M HWHBIE PETyJIUPYIOIIUe
JeATEIbHOCTh YUEeOHOro OT/eNa), MPOTOKOJIbI UTOTOBOM aTTeCTalluu, JOKaIbHbIC
HOPMATHUBHBIE aKThl, COJEpXKAIIME HOPMBbI U PETYIUPYIOLIME 00pa3oBaTelIbHbIE
OTHOUIEHUSI, TpaduKku  OOydeHHUs, JOMOJHUTEIbHbIE MPOPECCUOHAIBHbBIC
porpamMMbl MOBBIIIEHUST KBaTU(UKAIIMN U MPOPECCHOHAIIBHON MEePEnoArOTOBKH,
oOpa3oBareibHbIE MPOTrPaMMBbl, MO KOTOPHIM HE MPETyCMOTPEHO IPOBEACHHE
UTOTOBOM aTTecTaluu (CEMUHApOB), M JAPYrUe JOKYMEHTHI, 00eCIeYMBAIOIIUE
BBINIOJHEHNE (PYHKIMH (KOMIIETEHIMH ), BO3JIOKEHHBIX Ha OTren;

7.3.2. llpencraBnsier  uHpopManuio 00  y4eOHO-METOJUYECKOM
o0OecrieueHnn 00pa3oBaTeNbHON JesTenbHOCTH MHCTHTYTa, O JOrOBOpax o
COTPYOHHYECTBE, O pe3yibTaTax WTOTOBOM aTTecTaluud OO0ydaroumxcs, o0
00y4JaroImXcs;

7.3.3. Ilonyyaet nadopmarmto o aesreabHoct MHCTUTYTA.

7.3.4. llpencraBnsier mpoekT Tpaduka oOyuyeHHs W HHPOPMAIMIO O
BBITIOJIHEHUHM TEXHUYECKUX 3aJaHUi 10 JIOTOBOpaM Ha OKa3aHWEe IUJIaTHBIX
o0pa3oBaTeIbHBIX YCIIYT;

7.3.5. [lonyuyaer undopmaiuio o 3asiBKax Ha oOydeHHUE, 3asBJICHUS OT
JIUII, TOCTYNAIOIUX Ha O0yUYeHHe.

7.3.6. CoTpynHMYaeT ¢ OTAEIOM MPaBOBOTO OOECIEUEHUs M0 BOIPOCaM
MOJATOTOBKH HOPMATHBHO-TIPABOBOM JOKYMEHTAITUU M TIPABOBOTO COMPOBOKICHUS
MEPOTIPUATHA W Ppa3pabOTKA TPOCKTOB JIOKAJTHHBIX HOPMATHBHBIX AaKTOB,
PETYIHMPYIOMUX 00pa3oBaTeIbHBIE W TPYAOBBIC OTHONICHHWS B MHCTHTYyTE,
MPOBEJCHUS JKCIEPTHU3bl W COTJIACOBAHMS YKa3aHHBIX aKTOB, OOECHEYEHHUs
3aKOHHOCTH JesTenbHOocTH OThnena W 3alUThl MPaB M 3aKOHHBIX HMHTEPECOB
paboTHukoB OTAENa U 0O0YyJarOIIUXCS;

7.3.7. llonyyaeT OT oTaena MPaBOBOTO OOECMEUYEHUS KOHCYJbTAllUA B
chepe TpUMEHEHHST HOPM 3aKoHojarelbcTBa Poccuiickoit denepanuu, B TOM
yucie HopM DenepanbHoro 3akoHa oT 29 gexabps 2012 r. Ne 273-03 «O6
oOpazoBanuu B Poccuiickoit @enepaninn» 1 MHBIX HOPMATUBHBIX MTPABOBBIX aKTOB,
PETYIUPYIOIIMX CBOMMU HOPMaMu OOpa3oBaTEIbHBIC M WHBIC CBA3AHHBIC C HUMU
OTHOIICHUS;

7.3.8. IlpencraBnsieT  COOTBETCTBYIOIIME  JOKYMEHTHI  (PaAKTUUYECKH
BBITIOJTHEHHON paboThI MPemnoaBaTeNIsIMUA C TIOYaCOBOM OIIATON Tpy/a, 3asBICHUS
O CIHCAaHWHA OJIAHKOB CTPOTOM OTYETHOCTH, WH(OPMAIIMIO O BBIJIAHHBIX
JOKyMEHTaX O KBTH(DUKAIINHN, 3asIBJICHHS O CIIMCAHUHA MaTePUATBHBIX 3aI1acoB;

7.3.9. IlomyyaeT MaTepuaibHBIE OTYETHI,

7.3.10. [lonywyaer TpaHcnopTHOE oOecnedeHue, HH(PpOPMAIMOHHO-
TEXHUUYECKYIO TIOJICPKKY, HH(POPMAIIUIO O COOIIOICHNN 00YJYarOIIMMHUCS TTPABUIT
MIPOKUBAHUS B OOIICKUTHH.

8. IIpexpaienue aesiteabHocTH OTAEIA
8.1. Otmen MOXXeT OBITh JUKBUIWPOBAH WM PEOPraHU30BaH IIPUKA30M
PEKTOpa YHHUBEPCUTETA HA OCHOBAHUM PELICHUS Y YEHOTO COBETa Y HUBEPCHUTETA.
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9. 3akiI0unTEIbHbIE MOJIOKEHUS
9.1. Hacrosimiee [TonoxkeHre BCTynaeT B CUITYy C MOMEHTA YTBEPKACHHUS.
9.2. Hactosimee IlonoxkeHue, JOMOJMHEHUS U M3MEHEHHS B  HEM
YTBEPKJIAIOTCSI U BBOJASTCS B JCHCTBUE IMPUKA30M pEKTOpa YHHUBEpPCUTETa Ha
OCHOBAHMHM pPEIICHUS] YUEHOr0 COBETA.
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