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1. O0He nonoKeHUus

1.1. Hacrosiiee nonoxenne pernaMeHTHpYeT NESTENbHOCTh H3LATEBCTRA,
KOTOPBIi ABIISETCS CTPYKTYPHBIM II0Jpa3IeIeHuEM denepansHoro
rOCyIapCTBEHHOTO  OHOIKETHOrO  00pa3oBaTeNBHOTO YUPEXACHHUS  BBICLIErO
obpazoBaHus «YeueHckui roCyaapCTBEHHLIN YHHBEPCHTET» (manee
«YHHBEPCHTET»), Ha3HAaYeHHE KOTOPOTO COCTOUT B OCYILIECTBIIEHUH Ha
NMPO(ECCHOHATBHOM YPOBHE PeAaKLHOHHO-H31aTeNbCKUX (yHKLIHIA YHuBepcureTa.

1.2. PyKOBOICTBO H31aTeNBCTBOM OCYLIECTBISET THPEKTOP, Ha3HAYAEMBbIil U
0CBOOOXK1aeMbIi OT 3aHMMAaeMOM JOKHOCTU MPHKA30M peKTopa YHUBepCHTETA.

1.3. Ha Bpemsa orcyTcTBus IHpeKTOpa (KOMaHAMpOBKA, GOJE3HB, OTITYCK,
mp.) ero 00A3aHHOCTH MUCTIOHSET L0, HA3HAYEHHOE B YCTAHOBIEHHOM TIOpsZIKE.
HaxHoe THL0 MpHOOpeTaeT COOTBETCTBYIONIME NPABa U HECET OTBETCTBEHHOCT 3a
HEHaZJIe)Kallee UCTIOJTHEHHE BO3JI0KEHHBIX Ha HEro 00sS3aHHOCTE .

1.4. JIupeKTop AO/KEH UMeTh BhICIIEe POGecCHOHATBHOE 06pa3oBaHne H
cTak padOTEI O HANPABIIEHHIO HE MEeHee S JTeT.

1.5. JlupekTop mo/KeH 3HATH:

1.5.1. 3akoHOnaTebHBIE W HOPMATHBHO MPaBOBHIE AKTHI, pyKoBOISILIKE
MaTepHalbl, ONPENC/IAIOIINE OCHOBHBIC HAIPABIIEHHsS COOTBETCTBYIOLIEH OTpAciu
9KOHOMMKH, HAYKH U TEXHUKH;

1.5.2. TlocTaHOBNIEHHS], TPUKa3bl, PACIOPSKEHHS, pPYKOBOAAIIME U
HOpMaTHBHBIE MaTepHaibl BBILIECTOSLINX OPraHOB, KacaloLIHecs peaaKIHOHHOMN
JesTebHOCTH;

1.5.3. OrevectBennbie M 3apyGeKHble NOCTHXKEHHS HAYKH M TEXHHKH B
COOTBETCTBYIOLEH 00ACTH 3HAHUIA;

1.5.4. Tlopsaok pa3paboTKM IIaHOB  W3JaHUS JHTEPaTypel, rpaduk
PEAAaKUMOHHBIX U MIPOU3BOACTBEHHBIX MPOLIECCOB U3NAHUIA;

1.5.5. ABTOpCKOE mpaso;

1.5.6. Ilopsnok  3aKkmoyeHHs M3OATENbCKMX JOTOBOPOB C aBTOpaMH,
AOrOBOPOB M  TPYIOBBIX  JOrOBOPOB  (KOHTPAakKTOB) Ha  BBINOJHEHHE
MONUrPapUuECcKuX U 0QOPMUTENBCKUX PaboT;

1.5.7. DKOHOMHKY U31aTeNbCKOro ejia;

1.5.8. Cnpoc  motpeGuTenedf, COCTOSHHE W pasBUTHE pHIHKA COBITA
JHTepaTyphl;

1.5.9. Ilopsanok MHLEH3UPOBaHMS W3AATENBCKOMN NeSTENBHOCTH,

1.5.10. TMopsinok opraHM3aUMM NPOU3BOACTBA H TPYIa, pazpaboTku u
3aKIIOYEHNsS TPYJIOBBIX JIOTOBOPOB U PETYJMPOBAHHSA COLMAIBHO-TPYIOBBIX
OTHOLUEHHUH;

1.5.11. 3akoHonatenbcTBO 0 TpyZe W oxpaHe Tpyma Poccuitckoit
Qenepauum;

1.5.12. IlpaBuna u HOpPMBI OXpaHbl TpyNd, TEXHHKH Oe3omacHoOCTH,
NPOM3BOJCTBEHHON CAHUTAPHH U IIPOTHBOIOKAPHOMN 3aILUTHI.

1.6. Otnen oGnanaer cneqyoMWUMH MPaBaMH:

1.6.1. PaspabatbiBaTh pacnopsauTebHEE U HHMOPMALHOHHbIE MaTepHaJIbl
TI0 U31aTeIbCKON JesTeIbHOCTH;



1.6.2. TaBaTh npe1ioxKeHHs 10 H3MEHEHHIO TEMATHYECKUX [IAHOB HU3JaHUH,
B YCTQaHOBJICHHOM TIOPAZKE, C Y4YETOM pe3yJ1bTaTOB MOHHTOPHHIA DPBIHKA
JUTepaTyphl;

1.6.3. OTKNOHATE TNpeACTaBNeHHBIE K HM3AHHIO DPYKOIHCH B ciay4dae HX
HECOOTBETCTBHS TPeOOBaHUAM CTAHIAPTOB 10 H3AATEbCKOMY AEITY;

1.6.4. B cooTBeTCTBHM C 3aKOHOJATENBCTBOM U YCTaBOM YHHBepCHTETa
OKa3bIBATh YCIyrd (M3MYECKUM U IOPUIHYECKHM JUIAM B H3AATENIBCKOM chepe:

- PeOAKUHOHHO-U3aTe/IbCKHeE (MOTHBIA peaaKlMOHHO-H3AaTeNbCKUIT LUK U
OTZHEJIbHBIE €r0 3JIEMEHTbI — PeIaKTHPOBaHHE, KOPPEKTYpa U JIp.);

- KONHPOBAlIbHO-MHOXHTENbHbIE W  MOCTIe4YaTHble  (GpOLIOpOBKa,
anbuoBKa, CKpenieHHe Ha cKoGy H 1Ip.) YCIYTH;

1.6.7. IloBblaTe KBaTHOUKALMIO PaGOTHHKOB, YYacTBYS B CeMHHapax I0
BOIIPOCaM M31aTe/IbCKO-NIONUrpapuYecKoil 1esTeIbHOCTH;

1.6.8. OcywmecTBnaTh COBMECTHBIE WH3JaHHA ¢ ApyruMH BY3amu u
H3JIal0LMMH OpTraHU3allusIMH;

1.7. B cBoell [neATeNbHOCTH OTHEN pPYKOBOICTBYETCS JEHCTBYIOLIUM
3aKOHOJATeIbCTBOM Poccuiickoii Qenepanuy, VYcraBoM YeueHckoro
rocyJapCTBEHHOI0 yHUBepcuTeTa U HacTosauM [TonoxerueM.

1.8. JlukBunaums wu3marenscTBa OCYILECTBISETCS B IOopsiIkE M 10
OCHOB2HHAM, YCTaHOBIECHHBIM 3aKOHO/IaTeNbCTBOM Poccuiickoit ®enepanun.

1.9. JlnpeKTOop HeceT NepcoOHAJbHYI0 OTBETCTBEHHOCTH 33 KAuecTBO
YTIPaBJIeHHUS OTAEJIOM U OKa3aHHs UM yCIIyT.

2 Hean v 3ana4n H3aTEILCTBA

2.1. Hensmu pestensHoctu U3naTenbeTsa SBIAIOTCA:

2.1.1. Cosnanue exMHOr0 HH(POPMALHMOHHOTO, HAYYHOTO H W3AATEIBCKOTO
NPOCTPaHCTBA B YHWBEPCHTETE C yYeTOM €ro OCHOBHBIX YCTABHBIX 3a1ay M
yHKum;

2.1.2. ®opmupoBaHHe aBTOPCKMX KOJUIEKTHBOB C Y4eTOM BO3MOXHOCTEH
YHUBepcUTeTa M CTOPOHHHX aBTOPOB I HauGolee MOJHOro YIOBJIETBOPEHHS
MOTPEOHOCTEH B M3/1aTeNbCKO# MPOAYKLHMH CTY I€HTOB U COTPYAHHKOB UeueHCKOro
rOCYapCTBEHHOTO YHHBEPCUTETA;

2.1.3. Peanu3aius U31aTebCKO MPOLYKIIHH.

2.2. OcHoBHbIMH 3a1ayamu M3gaTenbcTBa SIBISIOTCS:

2.2.1. Opranusauns M OCYLIECTBJEHME M3NATENBCKON  esATeNbHOCTH
YHuBepcuTeTa;

2.2.2. TloaroToBKa OPHTHHAT-MaKETOB W3JaHHI, OTBEYAIOIIIIX TpeGoBaHHUAM
(henepanbHOro rocy 1apCTBEHHOr0 06PA30BATENBHOTO CTaHaaprTa;

2.2.3. Ilonbop momurpaduueckoil Ga3sl M BBIMYCK HAy4YHOH, y4eOHOIA,

CIIPaBOYHOH ¥ IPYrHX BHIOB JHTEPATYphl B HHTepecax obecredeHns y4eGHOro
NpoLecca 1 Hay4YHO-HCCIeJ0BATEIbCKHX padoT.



3. ®DyHkuuu

3.1. IlpodeccuonanpHoe W palHOHAIBLHOE OCYIIECTBICHHE H3AaTebCKOM
JesTebHOCTH B COOTBETCTBUH C IUTAHOM H3IaHHUI,

3.2. KayecTBeHHas MOJArOTOBKA OpPUTHHAJI-MaKeTOB U3JaHuH
(pemakTHpoBaHKe, BEIYMTKA, KOPPEKTYpa, pa3paboTKa MPOEKTOB OGOPMICHHS).

3.3. MHdopmaloHHas ¥ MeToau4eckas IOJIepiKKa MEPOTIPUATHIA,
NPOBOAUMBIX YHUBEPCHTETOM.

3.4. Vuacrtue BO Bcex H3/IaTeNbCKHX IPOEKTAX Y HUBEPCHTETA.

3.5. ConpoBoxaeHue NMpPOeKTOB IOTOBOPOB C ABTOPAaMHU A MOATOTOBKH
PYKONIMCEH [0 OCHOBHbIM HAIPaBIEHHAM JEATENBHOCTH YHHUBEPCUTETa, C
IOpHIMYECKUMH M (QU3NYECKUMH JHIAMH Ha BBHIIONHEHHE NOMUrPadHYECKHX
paloT, yciyr 1o npeaneyaTHOH MOArOTOBKE M Ha OKa3aHUE JPYTHX H3IaTeNbCKHX
yeIIyr (OCyILEeCTBIEHHE ayTCOPCHHTa) 0 UX MOANHMcanus PekTopoM YHUBepCHTeTA.

3.6. BHecenue B yCTaHOBICHHOM MOPSAKE MNPENIOKEHHH O THpaxax M
HOMMHaJIaX U30aHUH.

3.7. MOHMTOPHHT PbIHKA JINTEPATYPHI.

3.8. Opranusauus peaqu3alMd H3JaTeNbCKOH NpPOAYKUMH (Ycuyr) B
YCTaHOBJICHHOM IIOpPSIKeE.

3.9. Ilo cormacoBaHui0 ¢ pEKTOPOM VYHHBEPCHTETa TpeACTaBICHHE
MHTEPECOB YHHUBEPCHTETA 110 BONPOCAM M3JAHMS, PEaIM3aLlli U IPOABHIKSHUS ee
IOPUIMYECKOH  JIUTEpaTyphl BO  B3aUMOJIEHCTBMM C  OOLIECTBEHHBIMU
OpraHu3alysAMH U U31aTeIbCTBAMH.

3.10. Opranusauusi peleH3sHpoOBaHHS pyKOmHcel, paGOTBI ¢ aBTOpaMH
TIPOHM3BEICHHH, B TOM YHCIIE CIYXeOHBIX U HHBIX.

4. IlepeueHb 10KYMEHTOB, 3aNHcel U JaHHBIX 110 Ka4yecTBy paboThbl
H3aTeJbCTBA

4.1. HomeHnknatypa zen.

4.2. TlonoxeHue.

4.3. Ilonuruka u Llemu B o6nacTu KayecTsa.

4.4. JIOMKHOCTHbIE HHCTPYKIIMHU TIePCOHAA.

4.5. JIoKyMeHTBI MO TJIAHHPOBAHHIO AEATeNBHOCTH Noxpasnenerus ([Liansl
BCEX BUIOB).

4.6. Tlepevenb HOPMATHBHOM U TEXHUYECKOH JOKYMEHTALIHH.

4.7. llepeyeHb BMIOB 3amucel M NaHHBIX MO Ka4yecTBY MOJAPA3NENECHHUS U
COOCTBEHHO 3aITHCH U JaHHEIE.

4.8. Pesynbrathl BHYTpeHHHX M BHeUIHMX ayautoB CMK, mpoBeJieHHBIX B
NOAPa3NCICHNH, M BBINOITHEHUS KOPPEKTHPYIOUIMX U  TPEeayNpexaarolux
NEeACTBUH.

4.9. Pe3ynbTaThl NpPOBEPOK COCTOSHHSA IOMELICHHH U COOTBETCTBYIOLLETO
000pynoBanus (3HeprocHabKeHHe, BEHTUIALMA U T.1., [IPH HEOOXOAUMOCTH )



5. B3auMoOOTHOLIEHHHA

HaumeHnoBanue Tonyuenue IpeaocraBienne
noapasJe/ieHus
H/MJIHu

AOJIKHOCTHbIE JIH1A

Buewmnue

OpraHH3alMH:

MunucTepcTBo HaykH | - IIpHKa3bl, pacropsikeHus | - HHGOPMALUS 110 3apocy

U BBICILIETO

oOpa3oBaHUA

Poccutickoit

benepanumy;

JIOMKHOCTHBIE JTMLIA

U Mopa3aeieHus

YHHUBepcHTETA:
- 3aJaHHsA, PaCIOPSHKEHHUA - CNIpaBKH, OTYETHI, IUIaHBbI, 110

PexTop, mpopekTop; | Kacaromuecs AeSTeNbHOCTH | 3alpocy — HHGOPMALHIO 110
U3/IaTeIbCTBa HampaBJIeHUIO [eSITeTbHOCTH

U3JaTeabCTBa

- CIIUCKH COTPYIHHKOB, - rpadUK OTIYCKOB,

- YnpaBjieHue KaapoB | IpHKa3bl 10 COTPYIHUKAM | OOJIbHUYHBIE JTUCTHI,
U3JaTeNbCTBa JOJDKHOCTHbIE MHCTPYKLIUA
- KONMH KaJIbKYJ/ISLHH Ha - 3as1BKa Ha U3/1aBaeMyI0

- [InanoBo- U3aHUA IPOAYKLHIO

(bHUHaHCOBBIH OTHEN
- uH(opMauuio 06 omaTe | - aKThI BBIIOJHEHHBIX paGorT,

- YnpaBneunue C4YeTOB, 0GOPOTHEIE HakJIaJHble, cueTa-(paKkTypEl,

OyxranTepckoro BELOMOCTH aKThl Ha CIIUCAHUe

ydeTa ¥ OTYeTHOCTH MaTepHabHBIX [IEHHOCTEH
- "HQOPMAIHHK O TPYZOBOM | - HHPOPMALHH O COBIIONEHUH

- Otnen nmpaBoBOro 3aKOHOZATEeIbCTBE U HHBIX | TPYZAOBOTrO 3aKOHOAATEIhCTBA

obecrieyeHust aKTax, CoJAepKallie HOPMbI | U HHBIX aKTax, COAepKallue
TPYZAOBOTO MpaBa, HOPMBI TPYIOBOI'O MpaBa,
3aKOHO/JATeNbCTBE B Chepax | 3aKOHOAATENbCTBE B chepax
o0pa3oBaHus U o6pa3oBaHus U
HHPOPMALIHOHHO- UHPOPMaLHOHHO-
KOMMYHHKAILIHOHHBIX KOMMYHHUKaLHOHHBIX
TE€XHOJIOT U, TEXHOJIOTHH.
- ”HpOpMaIHsA O TIaHaX - MHOOPMALHS 0 Hay4YHBIX

- YnpasieHue no YHHUBEPCHUTETA B 00J1aCTH U3JaHUH pernonasarenei u

Hay4HO- HayYHO-UCCIIE0BATENbCKOM | HAYYHBIX COTPYIHHKOB B




UCClIeIoBaTeNbCKOM | paboThI, IPOrpaMMy M31aTesIbCTBa.
JesTeIbHOCTH Pa3BUTHUS HAYKH.
- 3asIBOK Ha pa3paboTKy - "HGOPMaLMOHHOE
- YrpaBiieHue aBTOMAaTH3UPOBAHHBIX obecrnieueHue
MaTepUaIbHoO- CHCTeM YIIPABIICHHUS;
TEXHHYECKOTO - obecrnieyeHue
obecnevyeHus OpITEXHMKOH,
0bopyIOBaHHEM,
KaHLEIAPCKUMHU
IPUHAICKHOCTAMU
COIJIaCHO 3asiBKaM.

- COIIaCOBaHHbIE CIIMCKH - [IpafC-JIMCThl U3ATEIBCTB,

- ®aKynbTeTHI HAYYHBIX TPYJOB - HUH(POPMALHUIO O BHINOIHEHUH
COTPYAHHUKOB (paKyjbTeTa, | 3asBKH Ha H3JaHHE HAYYHBIE
3adBKH Ha MPOBEJEHHE JTUTEPaTypBHI.

BBICTaBOK, KOH(GEpeHLIHH
0030pOB U HHBIX
MEpPOIIPUATHH IO POy
JesITeIbHOCTH H3JaTeNbCTBa

6. OcHoBHbIe QYHKIHH AHPEKTOpa

6.1. OpranusyeT pefaKTUpOBaHHEe M BBIYCK JUTEpaTypsl (HaydyHOH H
METOAMYECKON, a Takke HH(POPMALMOHHBIX M HOPMAaTHBHBIX MaTepHasoB),

OCYILECTBIISET KOHTPOJIb 32 HAYYHBIM U JTUTEPaTYPHBIM COAEp)KaHUEM HU3JaHUH, U
Ka4yeCTBOM HX XY/I0K€CTBEHHOTO M TEXHHYECKOTO 0(HOPMIIEHHUS.

6.2. AHanu3MpyeT COCTOSHUE CIIPOca Ha BBINIYCKAeMYO JIUTEpaTypy B LEIAX
obecrieyeHUs ee KOHKYPEHTOCIIOCOOHOCTH Ha PhIHKE, TOBHIIIEHUS peHTa0eIbHOCTH
U I0XOOHOCTH U3LaHUH.

6.3. C y4eToMm 3arpocoB noTpeOuTeNIed 1 KOHBIOHKTYPBI PIHKA COCTaB/AET
IIPOEKTHI MePCIeKTUBHBIX U FOJOBBIX [IJIAHOB U31aHUA TUTEPATYPh! B COOTBETCTBUU
C TeMaTUYECKUMHM HaNpaBIeHUAMHU pabOThI IPEANPHATHSA.

6.4. PykoBoauT pa3zpaboTKOH IJIaHOB pPEAAKIUOHHO-TIOArOTOBUTEIBHBIX,
NpPOU3BOACTBEHHO-(DUHAHCOBBIX ~ IUIAHOB, TIpaHKOB  pEeNaKLUOHHBIX U
[IPOU3BOJACTBEHHEIX MIPOLIECCOB U3TAHUS.

6.5. OcymiecTBise€T KOHTPOJIb 3a CPOKAMM IPEJICTaB/ICHUS PYyKOIHCEeH,
MIOATOTOBKHU MX K Habopy ¥ 00paboTKK1 KOPPEKTYPHBIX OTTUCKOB, 3a BBHITIOJTHEHHEM

nonurpagU4ecKUMu  NPeanpuUaTHSIMH TpapukoB 1o Habopy, Medatd H
M3TOTOBJICHHIO TUPaXKa H3JaHHS.

6.6. Opranusyer:
6.6.1. CBoeBpeMeHHOE 0GOpMIIeHHE U3JaTeIBCKUX JOrOBOPOB C aBTOPaMH U
IOroBOPOB  (KOHTPAaKTOB) C  BHEIIHUMH  peNaKTOpaMM, pPELEeH3EeHTaMH,

XyZIO)KHHKaMH U IPYTHMH JIMLAMH, NPUBJIEKAaeMBIMH K BBINIOJHEHHIO paboT o
W3J1aHUIO JIUTEpaTyphl.



6.6.2. 3aK/mOueHHe JOroBOPOB M O(OPMIIEHHE 3aKa30B Ha BBIMOTHEHHE
Pa3IMYHBIX NONUrpaduyecKuX H  OPOPMHUTENBCKHX paboT  CTOPOHHHMH
OpraHH3alMsIMH.

6.6.3. KoHTpo/mpyeT NpaBUIBHOCT NOATOTOBKH JOKYMEHTOB 110 pacyeTaM
3a BBITIOJTHEHHEBIE pa60T1>1, YCTAHOBJICHUSI ABTOPCKHX TFOHOpPpAapOB H pa3MepoB
OIIaThl BHELITATHBIM PaOOTHHKAM.

6.6.4. YTBepxk1aeT HOMHHAIB H THP&XU U3NAHUH C yUeTOM COCTOSHHS M
MePCIIEKTUB Pa3BUTHUS PHIHKOB UX COBITA.

6.6.5. TloaroraBnupaer NOKyMEHTHI IS JIHLEH3UPOBAHHS H3NATENBCKOM
JeSTeNbHOCTH.

6.6.6. Opranuzyer CBOEBPEMEHHOE MaTepHalIbHOE obecneuenne
MPOM3BOACTBEHHON HEATENbHOCTH OTAena, paboTy MO peKIaMHUpPOBAHHIO H
peanu3anuu anycxaemoﬁ JIMTEPATyYphbl, YY€T BBIIIOJHEHUS 3aKJIKOYE€HHBIX
ZIOTOBOPOB.

6.6.7. AHaIM3UpyeT Ha OCHOBAHMM [aHHBIX OyXrajJTepcKoro ydera
(HHAHCOBO-XO3ANUCTBEHHYIO NEATENBPHOCTh OTAENA, OCYLIECTBISET MEPONPHSTHS
[0 COKPAalIEHHIO CPOKOB IPOXOXKACHHS PYKONHCEH, 3KOHOMHKY pacXoi0BaHUsA
CPeACTB NpU H3JaHUH JIUTEPATyphl, YIYYIICHHIO KadecTBa IOMUrpadH4ecKoro
UCTIOJIHEHHS.

6.6.8. PykoBoIuT paboTHHKAaMH OTZeNa, IPUHMMAET MepPHI 110 COBITIOeHHIO
MMH [IPaBUJ1 BHYTPEHHEr0 TPYIOBOTO PacropsaKa.

6.6.9. IlpencTaBiaser mNpeanoXeHHs O MOOIIPEHMM WIH HAIOXKEHHH

B3BICKAHHH HA TOMYMHEHHBIX paGOTHHKOB, CONEHCTBYET ITOBBILECHHIO HX
KBaJIMQUKALIUH.

7. IlpaBa

7.1. OpraHu3oBbIBaTh U KOHTPOIMPOBATH PAaBOTy y4acTKa ONepaTHBHOM
noaurpauu.

7.2. Ilpencrasnste Ha yTBepxkaeHue Pektopy YHuBepcurera IIPOEKTHI CMET
Ha M3JaTelIbCKUe PacXo/Ibl M NTPeUI0KEHNUS O IITATHOM YHUCIeHHOCTH V3 aaTenseTRa.

7.3. OcyiecTBnsTh M0AGOP, OPraHM3aLMI0 W MOBBIIEHHE KBATH(QUKALMH
paGotHukoB M3narenscTra.

7.4. TOTOBUT B YCTaHOBJICHHOM IOpSAKE ONEPAaTHBHbBIE, TIOJOBBIE U
CTaTUCTUYECKHE OTYETHI 110 U3JATENIbCKOM JeATEIbHOCTH.

8. OTBETCTBEHHOCTDH

Cotpynnuku M3natenbcTsa HecyT THCLMILIAHAPHYIO U MHYIO IOPHIHUECKYIO
OTBETCTBEHHOCTh B COOTBETCTBUH C 3aKOHONATeNbCTBOM Poccuiickoit ®enepannu
32 HEBBIMNOJIIHEHHE MITH HEKA4E€CTBEHHOE BBINOJTHEHHE Liesiel, 3a1a4, 06g3aHHOCTel
M3natenscTBa M coBepIlIeHHE IPaBOHAPYLIEHHUIL.



